MyHununajbHoe 010/1KeTHoe 001eo0pa3oBaTe/ibHOE YUpexKIeHue
«HoBo-SIMckas cpeaHsisi 001eo0Opa3oBaTeJbHAS MIK0J1a
umenu aamupaia ®.C. ORTadpbcKoro»

(MBOY «Hogo-fImckasa COIL»)

IIpaBuia nmonb3o0BaHus LM
ouduorexoii-meauarexoii MbOY «Hoso-SImckaa COI»

1. O01mue noJI0KeHus

1.1. [IpaBuna monb30BaHUST  OMOIMOTEKONH-MEIUATEKOW  MYHUITUTIIATHHOTO
obmeoOpazoBaTenbHoro yupexacHusi «HoBo-SAMckas cpenssisi o6ieoOpazoBareabHas
mroyia uMmeHn ammupana D.C. Oktsabpeckoro» (mamee — IlpaBuma) pazpadoTannl B
COOTBETCTBUU ¢ (erepanbHbIMU 3akoHamMu OT 29 gaekabps 1994 r. Ne 78-®3 «O
oubmoTeunoM jene», ot 29 nexadps 2012 r. Ne 273-D3 «O6 obpazoBannu B Poccuiickoii
Oenepanuny, [Ipukazom Munnctepcta KyabTypbl P ot 2 nexabpst 1998 r. Ne 590 «O06
yrBepxkaeHun MHctpykiuu 06 ydere oudmnoreunoro ¢pouaa, 1lpukazom MunucrepcTra
obpazoBanusi P® ot 24 asrycra 2000 r. Ne 2488 «O06 yuere Gubimoreunoro ¢onna
OuOMMOTEeK 00pa3oBaTeNbHBIX YupekaeHuiy, llucekmom MunuctepcTBa o00IEro u
npodeccuoHatbHOro obpazoranus P® ot 14 supaps 1998 r. Ne 06-51-2un/27-06 «O
HalpaBJICHUA TPUMEPHOTO TOJOXKEHUST O Oubnmoreke o00I1e00pa3oBaTEIHFHOTO
VUPEXKICHUS M PEKOMEHAAIMNA MO COCTABICHUIO MPUMEPHBIX MPABHI TMOJIH30BAHUS
OMOIMOTEKON 00IIe00Pa30BATEILHOTO YUPEIKICHUSY .

1.2. Hacrosimue IlpaBuna (QukcHpyrOT B3aMMOOTHOIIEHHS I10Jb30BATENCH €
OMOMMOTEKON U OMpPEeesOT 00U TOPAOK OpraHU3aluy 00CTYKUBAHUS Pa3IAYHBIX
KaTeropuii M TPy MOJIb30BaTENCH, MOPAIOK TocTyna K (GoHmaM OMOIMOTEKH, TpaBa,
0053aHHOCTU U OTBETCTBEHHOCTh OMOTMOTEKH U €€ MOJIb30BaTENCH.

2. TIHoJuab3o0BaTeau OHOINOTEKH

2.1. ITonw3oBarensaymu 6UOIMOTEKH 00IIe00pa30BaATEIBHOIO YUpPEXKICHUS (/1anee
— OY) sasroTcs:

— yuamuecs OV, ocBaWBaiolue OCHOBHBIC 00IICO0pa30BaTEIBHBIC MPOTPaMMBI
HAYaJhbHOTO, OCHOBHOTO M CpeAHEro oOmero o0pa3oBaHUSI B COOTBETCTBHH C
(deneparTbHBIMU TOCYTAPCTBEHHBIME 00pa3oBaTeIbHBIMU cTaHaapTamMu (fnanee — ®I'OC);

— yualuecs, OCBaMBaroIIe YIeOHbIC TPEAMETHI, KyPChl, TUCITUTUINHBI (MOIYIIH) 3a
npejenamu OI'OC;

— 3aKOHHBIC TPEACTABUTENH yUAIIUXCS H BOCTUTaHHUKOB OV

— paboruuku OY;



— CTOpPOHHHE (PU3HIECKUE JIUIIA.
2.2. [Tomp30oBaTem OMOMMOTEKH TTOAPA3IAEIAIOTCSA HA CIIEAYIONIHE TPYTIITBL:

I'pynnbi Kateropuu nosab3oBaTeJieit

yuampecs OV, ocBauBaronIfe OCHOBHBIE 00IE00Pa30BaTENBHBIE IPOTPAMMBI
HAaYaIIbHOTO, OCHOBHOTO U CPEJHETO 00NIEro 0OPa30BaHUA B COOTBETCTBHH C
00pa30BaTEIbHBIMH CTAHAAPTAMH

A
pabotHukn OY
3aKOHHBIE MpeACcTaBUTENH yyamuxcs OY
b CTOPOHHHE (PH3UYECKHUE JTUTIA
2.3. [Tomp30BaTemsaM Tpymmbl A MPEAOCTABIETCS MPABO OECIIATHOTO TOCTYTIA

KO BCEMY KOMITIEKCY OMOTMOTEYHO-UH(POPMAIIMOHHBIX B CEPBUCHBIX yCITYT OMOIMOTEKH.

24. [Tomp3oBaTemsam Tpymmbl b mpaBo mocTyma K KOMITDIEKCY OHOTHMOTEYHO-
WH(POPMAIMOHHBIX U CEPBUCHBIX YCITYT OMOTMOTEKH NIPEIOCTABIAECTCA B CIyYae, €CITU 3TH
pecypchl He BOCTPEOOBAHBI MOJTb30BATEIIMHU TPYTIITHI A.

3. IIpaBa, 00913aHHOCTH U 0TBETCTBEHHOCTH MMOJIb30BaTe /el OUGIH0TeKH

3.1. [Tomp3oBaTenmu rpymmbl A HWMEIOT TPaBO OECIUIATHO TMOJb30BATHCS
CIIEAYIOIMUMH BHIAMH OHOITHOTEYHO-UHPOPMAIIMOHHBIX H CEPBUCHBIX YCIYT:

— TIOJTy4aTh MOJHYIO HHpOpPMAIHIO 0 cocTaBe (poHIa OUOITMOTEKH W HATMYUH B HEM
KOHKPETHBIX JJOKYMEHTOB;

— TIONTy4aTh CIPABOYHO-OMOIHOTpaduyeckoe M HHPOPMAIMOHHOE OOCITy:KHBAHHUE
KaK TPaIHIMOHHBIMH METOJAMH, TaK H METOJJAMH TEIEKOMMYHHKAIUOHHOTO JOCTYTIA;

— TOJIy4aTh KOHCYJIbTAIIHOHHYIO IIOMOIIb B IIOMCKE W BHIOOPE MPOU3BEACHHMN ITEYaTH
U IPYyTHX JOKYMEHTOB;

— ToNy4ath U3 (oHAa OMOTMOTEKH JJISI BPEMEHHOTO TIOJTb30BAHUS JTFOOBIC U3JaHUS,
HEOIyOJIMKOBAHHBIC JOKYMEHTHI HITH X KOTIHH W ayIHOBH3YaIbHbIE JOKYMEHTHI;

— TPOJUIEBATH CPOK MOJTB30BAHUS JTUTEPATYPOU B YCTAHOBIICHHOM TOPSIIKE;

— TONy4aTh OMONMMOTEeUHO-OMONMMorpaduyueckne © HWHPOPMALMOHHBIE 3HAHWA,
HaBBIKH W YMEHHS CaMOCTOSTEIBHOTO  TOJIb30BAHHMSA  OWOJIHOTEKOH, KHHTOW,
uH(pOPMAIIHEH;

3.2. [Tonp3oBaTemu rpynmbl b wMEOT mpaBO TOIB30BATHCS BCEMH BHIAMH
OHOMMOTEYHO-UH(OPMAITHOHHBIX W CEPBHCHBIX YCIYT, TEPEYHCICHHBIX B 1. 3.1
HacToAmux [IpaBuiL, mpH yCIOBHU HEe BOCTPEOOBAHHOCTH MOB30BATEIAMH TPYIIIHI A.

3.3. [Tomp30oBaTem OMOMMOTEKH BCEX TPYIIT UMEIOT PABHOE TIPABO:

— TIOJIy4aTh KAYECTBEHHOE, OTIEPATHBHOE U KOM(OPTHOE 00CITyKHBAHUE,

MPUHAMATH YIaCTHE B MEPOTIPUATHAX, TIPOBOIUMBIX OHOIMOTEKOH;

OKa3bIBaTh MPAKTHYECKYFO TIOMOIIb OUOITNOTEKE;

TpeOOBaTh COONMFOIEHU KOH(PUACHIIHATBHOCTH JAHHBIX O CE0E;



— 00)KaymoBaTh JACUCTBHA PAOOTHHUKA OWONMOTEKH, YHIEMIIIOINX WX TIpaBa, y
mupekropa OV (xoHtaktHBIM  Temedon: 8  (48263)  2-39-54;  E-mail:
starica.novoyamskaya@tvershkola.ru).

34. [Tomp3oBaTem OMOTHOTEKH BCEX TPYIIT OOS3aHBI

— cobmoaate HacTosmue [IpaBuna;

— OEpekHO OTHOCHUTBHCI K (PoHAYy OHMONMHMOTEKH (HEe aenaTh B KHHUTAX IOMETOK,
MOJAYEPKUBAHUH, HE BBIPHIBATH, HE 3aru0aTh CTPAHUI] W T.J.), €€ HMYIIECTBY H
000pyIOBaHHUIO,

— BO3BpAINaTh B OMOJIMOTEKY KHHUTH M IPyTHE JOKYMEHTHI B CTPOTO YCTAHOBIICHHBIE
CPOKH;

— HE BBIHOCHTH KHHTH W JPYTHE JOKYMEHTHI U3 MOMEIICHHST OUOTHOTEKH, €CITH OHU
HE 3aIMCAHbI B YUTATEITLCKOM (hOPMYITIpPE;

— TIOJIb30BATHCSA IIEHHBIMH M €IWHCTBEHHBIMH JK3EMIUIIPAMH KHHT, CIIPABOYHBIMH
HM3JAHUSIMU, TOJIBKO B IOMEINEHHH OHOTHOTEKH;

— TIPU TOJNyYEHHH TMEYATHBIX H3JAHHH W JAPYTHX JOKYMEHTOB W3 OHOJIHOTEYHOTO
(oHIA TIATETEHO MPOCMOTPETH UX B OMOTHOTEKE U B CITy4Yae OOHAPYKEHUS KAKUX-JTHOO
nedekToB coOONmUTE 00 3TOM PabOTHUKY OHOMOTEKH, KOTOPBIH CICTaeT HAa HHX
COOTBETCTBYIOIILYIO IOMETKY, B IPOTHBHOM CITy4ae OTBETCTBEHHOCTD 3a MOPYY KHHT HECET
TOJTH30BATEITh, TTOJTH30BABINUHCS U3JAHUEM TTOCIICTHUM;

— CIABaTh €KETOJHO B CPOK 10 15 MIOHA B OHOJIHOTEKY BCIO JTUTEPATYPY, B3ATYIO B
UCTEKIIEM Yy4ueOHOM ronay. VICKIIOueHHe COCTaBIIIOT JOKYMEHTBL, HEOOXOIMMBIC
MOJTB30BATEII0 JI1  MPOXOXKJACHHUS HWTOTOBOW AaTTECTALMA WM U1 Pa3paOdOTKH
00pa3oBaTeIbHBIX MPOTPAMM, YYEOHO-THIAKTHYCCKOTO W WHOTO MaTepHajga B paMKax
peanmu3yeMbIX 00pa30BaTEIBHBIX IPOTPAMM H IIAHOB PaOOTHL;

HE HApPYIIaTh MOPAJOK PACCTAHOBKH JIUTEPATYPHI B POHAE OTKPHITOTO AOCTYTIA;

€KETOJHO B Hauasle y4eOHOTO ro/ia MPOXOAHTH IEPEPETUCTPALIHIO,
— Cco0moIaTh B OMOIMOTEKE TUIIMHY W TIOPSIOK;

HE BHOCUTH OO0JTbITE TOPTETH ¥ CYMKH B TIOMENICHUE OUOTHOTEKH;

HE BXOAUTh B OHOIMOTEKY B BEPXHEW OJEXKIEC M TONOBHBIX yOOpax, He
MOJTb30BATHCS MOOMIBHBIMU TeNe(hOHAMH.

3.5. [Tomp30oBaTenmn OMOMMOTEKH TPYMIT A TIPH BBIOBITUH W3 LIKOJIBI OOS3aHBI
BEPHYTh B OMOJIMOTEKY YHCIIAIIUECS 324 HUMH W3JaHUS U APYTHE TOKYMEHTEI.

3.6. IIpm yTpaTre ¥ HEyMBIIUIEHHOW IOpYE W3JaHMM H APYTHX MaTE€pUaIOB U3
¢doHTa OMONMMOTEKH TOTB30BATENH BCEX TPYNI OOSA3aHBI 3AMEHUTh UX TAKHUMH KE JTHOO
KONIUSIMHM WJIH H3IaHUSAMH, TPH3HAHHBIMH PA0OTHUKAMH OMOTHOTEKH PaBHOIICHHBIMH.
[Tpr HEBO3MOKHOCTH 3aMEHBI TTOJTH30BATENH 00s3aHBI BOSMECTHTD PHIHOYHYIO CTOUMOCTh
nu3gaHui. PBIHOYHAS CTOMMOCTHh YTPAYEHHBIX, HCTIOPUYEHHBIX TPOU3BEACHHN IEYaATH
omnpeAenaeTcs PAOOTHUKAMH OHOTHOTEKH HAa MOMEHT BO3MENICHHUS TPHYHHEHHOTO
ymiepoa.

3.7. [Ipu HEOTHOKPATHOM HApPYIIEHUH CPOKOB MOJIB30BAHUSA KHUTAMH U APYyTHMHA
JOKYMEHTaMH 0€3 YBaKHUTENBHBIX MPUYHH, YMBIIUIEHHOW TTopYe OnOIMoTeuHoro (GoHma
W HEKENAHWW BBIMONHATH Hactosmmue [IpaBuima momp30BaTenM — JTHIIAIOTCA TPaBa
MOJTB30BAHUA OUOTHOTEKOH.



3.8. [lomp3oBaTenmn OWMOMMOTEKH, HApPyMHBIIHE HacToAmue [lpaBuma w
MPUYHHUBINHE OWUOMOTEKE YINEpO, KOMIIEHCHPYIOT €r0 B pasMepe, YCTAHOBIIEHHOM
HactosmuMu [lpaBuinamu, a TakkKe HECYT HWHYIO OTBETCTBEHHOCTh B CIyYasX,
MPEIYCMOTPEHHBIX JEHCTBYIONINUM 3aKOHOAATETHCTBOM.

4. IIpaBa, 0093aHHOCTH U OTBETCTBEHHOCTb pa00THHKA OUOGJIHOTEKH

4.1. 4.1. PaboTHUK OHOTMOTEKH UMEET TPABO:

onpeaAcATh YCIIOBUA U MOPAAOK UCITOJIb30BAHUA (1)OHI[OB;

YCTaHABJIMBATH CPOKHU MOIB30BAHM JIMTEPATYPOU H JPYTUMH JOKYMEHTAMM;

pacnpeieNATh Y4eOHO-METOJUYECKYIO TUTEPATYPY MEXKIY KIacCaMu;

— HE TPOAJECBaTh CPOK TIOJIb30BAHUS pPaHEE B3ATHIMH HAa KOPOTKHH CpPOK
JOKYMEHTAMH, €CITM Ha HHX €CTh HEYAOBIETBOPEHHBIM CIPOC CO CTOPOHBI JIPYTHX
MOJIb30BaTEIICH;

— KOHTPOJIUPOBATh PAaOOTy TMOJIb30BATENIEH C 3MEKTPOHHBIMH PECYPCAMH B LENAX
coOmomeHust 3akoHomareabcTBa P® 00 aBTOpPCKMX TIpaBaX ©  HWCKIFOYCHHUSA
HECAHKIIMOHUPOBAHHOTO UCTIONB30BAHHA pecypcoB HMHTepHeT;

— OMpEeNeNaTh BHABI W  Pa3MeEpbl KOMIICHCAIMHM  ymiepda, HaHECEHHOTO
MOJTB30BATEIIMU OHOIMOTEKE B COOTBETCTBUH ¢ HacToAmmMMH [IpaBunamu;

— JMIIATh TIOJB30BATENICH TpaBa IOJIb30BAHUSA OWOIMOTEKOH B COOTBETCTBHH C
HactosmumH [ [pasunamu;

— OKAa3bplBaTh [JOTIOJIHUTENIBHBIE TIUIATHBIE OWONMHOTEYHO-WH(OPMALMOHHBIE W
CEPBUCHBIE YCIYTH B COOTBETCTBHUH ¢ [lepeuHem, yTBep:KI€HHBIM TUPEKTOPOM IIKOJIBL.

4.2, PaboTHUK OHOMHOTEKH 00s3aH:

— o0ecmeynuTh AOCTYN TONB30BATENEH K OMOMMOTEYHBIM ()OHIAM H BBIJAYY BO
BPEMEHHOE TIOJIb30BAHUE JIUTEPATYPhl M WHBIX MAaTEPUANIOB B COOTBETCTBHH C
Hactosmumu [ Ipasunamu;

— 00€eCTIeYnTh OTIEPATUBHOE U KAYECTBEHHOE 00CITYKUBAHUE YATATENIEH C YUETOM UX
3aMpocoOB M MOTPEOHOCTEH;

— CBOEBPEMEHHO HWH()OPMHPOBATH TOIH30BATENIEH BCEX KATETOPHHA O BCEX BUAAX
PECYPCOB H YCIYT, MPEAOCTABIIIEMbBIX OHOIIHOTEKOMH;

— TPEIOCTaBIATh B TIONB30BAHHUE SJEKTPOHHBIA KATAJOT, OCYIIECTBIIATH IPyTHE
(hopMBI OHOTHOTEYHOTO HHPOPMHUPOBAHHUS;

— HW3y4aTh MOTPEOHOCTH MOIB30BATENEH B 00Pa30BaTETbHON HHPOPMALIHH;

— ¢dopmupoBath (OHA JOKYMEHTOB B COOTBETCTBHHM C  IOTPEOHOCTAMH
00pa30BaTETbHOM NEATEIEHOCTH IIKOJIBI U 00ECTIEYHBATH €10 COXPAHHOCTB;

— BECTH KOHCYJBTAIIMOHHYIO Pa0OTy, OKAa3bIBaTh IOMOINb B TOWCKE HW BHIOOpE
HEOOXOIMMBIX HU3IaHHIT;

— TPOBOJWTH 3aHATHA 1O OCHOBaM  OHOIMOTEYHO-OMOMHOTpAQUIECKUX W
WH(POPMAIMOHHBIX 3HAHHIA;

— BECTH YCTHYIO M HATTITHYFO MacCOBO-HH(POPMAIIMOHHYIO pabOTy; OPraHU30BBIBATH
BBICTaBKH JIMTEPATYPhI, OuOnHorpadudeckre 0030psl, THA HH(POPMAIIHH, JTATEPATYPHBIE
BEYEpa, UTPHI, TIPA3THUKH U APYTHE MEPOTIPUATHS,



— COBEPIICHCTBOBATh  pabOTy C  TONB30BATEIMH  TIyTEM  BHEIPEHHUA
WH(POPMAIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHH;

— CHCTEMATHYECKH CIIEAUTh 3a CBOEBPEMEHHBIM BO3BPAIEHHEM B OHOIHOTEKY
BBIJIAHHBIX TIPOM3BEICHUN TICUATH,

— TPOBOJWTH B Hayale Yy4yeOHOTO TOJa €KETOAHYI0  IEPEPETHUCTPALHIO
MOJIb30BaTEIICH;

— 00ecreynuTh COXPAHHOCTh W PANMOHANBHOE WCIOIH30BAHUE OHOTHOTEYHBIX
($OHIOB, CO31aTh HEOOXOAMMBIE YCIIOBHS IS MX XPAHECHHUSA;

— IMPOBOAUTH MEJIKUM PEMOHT U CBOEBPEMEHHBIN MEPEIUIET KHUT, IPUBJIEKAS K 3TOU
padboTe OMOTMOTEYHBIN AKTHB;

— c1oco0CcTBOBATH (POPMUPOBAHUIO OHOTMOTEKH KaK HHPOPMAIIMOHHOTO PECYPCHOTO
LEHTPA;

— CO3/1aBaTh M MOJIEPKUBATH KOM(POPTHBIE yCIIOBHUS sl paOOTHI TIOJTB30BATEIEH;

— 00ecTIeYnTh PEKUM PAOOTHI B COOTBETCTBUH C PEIKHMOM PAOOTHI IIKOJIBL.

4.3. PaboTHUK OMOMHOTEKH HECET OTBETCTBEHHOCTH 34 HAPYIIECHHUS TPeOOBAHUN
Hactosmux [IpaBuiI B COOTBETCTBHM C NEHUCTBYIOIUM 3aKOHOJATENHCTBOM, YCTAaBOM H
WHBIMU JIOKATbHBIMH HOPMATHBHBIMH aKTAMH IIIKOJIBI.

5. Hopsinok no/sib30BaHus OMOJIUOTEKOI

5.1 3amuch MoIb30BaTENEH B OMOMMOTEKY TIPOBOJIUTCS HA A00OHEMEHTE:

— YYalIuXxcs MO CIHUCKY K1acca B MHAWBHIYATBHOM TOPSIKE;

— pabOTHUKOB HA OCHOBAHWH INTATHOTO PACTTUCAHUS B HHANBHIY ATbHOM TTOPSIKE;

— 3aKOHHBIX PEJCTABUTENECH yUaImuxcs (BOCTUTAHHUKOB) U CTOPOHHUX (PU3HIECKUX
JIII TIO TIPECTABIIEHHBIM JOKYMEHTAM yIOCTOBEPSFOIINM JTHYHOCTb.

5.2. Ha kaxmoro momp30oBaTeNs 3amoJIHACTCA YHTATENbCKUH  (popmysip
YCTaHOBJIEHHOTO 00pa3iia KaK JOKYMEHT, A0 MTPABO MOTH30BATHCH OHOTHOTEKOM.

5.3. [Tpu 3amucu unraTenu 00I3aHBI O3HAKOMHTHCS C TIPABUIIAMH TTOJTb30BAHUS
OHOTHOTEKOM.

54. YwnraTenmbckuid (GOpMYIIAP SABIACTCA JOKYMEHTOM, YAOCTOBEPSIONIUMHE (PaKT
W JaTy BBIJAYM TIOJIb30BATEII0 OHOMMOTEKH TIEYATHBIX W JAPYTHX HCTOYHHKOB
WH(POPMAIMH U X BO3BPAIIEHUS B OUOIIHOTEKY.

55. OOMeH mTpOWM3BEJACHWU TI€YaTH TPOU3BOAMTCA MO TpaduKy padoTHL,
YTBEPKACHHOMY JHPEKTOPOM LIKOJIBI.

6. Hopsinok nosb30BaHNsi a00HEMEHTOM

6.1. Cpoxk MoJIb30BaHUA JIUTEPATYPOH M KOJUYECTBO BBIJTABACMBIX H3JAHUU HA
abonemeHTe ompenensercs auPPEpPEHIMPOBAHHO TEAATOTOM-OHOIIMOTEKAPEM U
cocTaBisgeT 14 nHEH, 3a MCKIOYEHUEM MPOTPAMMHBIX NPOU3BEICHHUM, HAa HU3YyYCHHE
KOTOPBIX OTBOJUTCS OoOJiee TUTEIBHBIM TEpHOA. YUYEOHHKH W Yy4YeOHBIE TOCOOUS
BBIJTAFOTCS CPOKOM Ha 1 yueOHbIH roJ, 0e3 mpasa MpoJIeHHU.

6.2. Cpok TOIp30BaHHAA MOXKET OBITh TIPOJJIEH, €CITM HA U3JAHHUE HET CIIPOCa CO



CTOPOHBI JAPYTHX TOJb30Barencd. He mojyie:kat BbImaye Ha JOM pPEIKHE, IIEHHBIE H
CTPaBOYHBIC W3/TaHHUA.

6.3. OHIUKIIOTICTAH, CTIPABOYHBIC U3/IAHUS, PEIKHUE U IIEHHbIC KHUTH, H3TaHUs,
BBIJAFOTCS TOJIBKO M7 PA0OTHI B TIOMEIIEHHH OUOJTHOTEKH.



